
South Hinksey Parish Council

We remind clerks and members that this document serves to not anly
assrsf ourassessment of the effectiveness of a Council's governance
cantrols so that we may assign positive assurances rn the AGAR lA
Repart, but ta also acf as ar, "aide memaire" ta members when
cansidering their responses to each item in the Gavernance Statement
in the AGA,R and help ensure compliance with best practice.

We also remind yaa thatthe document is far completion by the Council
Chairman, not the Clerk / RFO

20a Harley Road, Oxford, OX2 OHR

Area Response (please provide detail
below or on supplementary Pagesl

1. Please confirm whether or
not Standing Orders;
Financial Regulations and
a Member's Code of
Conduct are in place.

lf so, when were they last
updated and formallY
adopted by the Council?

(lf not on website, please
provide an electronic
copy of each).

All are in place.

The Financial Reguiations were
amended by the Council at its July 2421
meeting (minute ref 191292).

The Standing Orders were last amended
at the Council's September 2019
meeting (minute ref 191109).

The Code of Conduct * the Council has
adopted the Oxfordshire model agreed
by all the Oxfordshire monitoring officers

- was last re-adopted at the Council's
2Q1g Annual Council Meeting (minute ref
19113.

All three can be found on the Council's
new website here: https.//southhinksey-"
pc. Stv. u Uparish-co! ncil/governancel

2. Where original minutes are
not provided for our
examination, please
confirm that each page of
the master copy is signed
or initialed by the Chairman
at the subsequent meeting
or, in the current Covid
situation, when next abie

Pdf copies of the signed minutes of all
meetings - apart from the Marcn 2021
minutes, which still await approval - can
be found on the Council's new website
here: https://south h i nksev-
pc. gov. uk/pa r!-sh-co u nci l/m i n utes/
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South Hinksey Parish Gouncil

Area Response {please provide detail
belou.,, or on supplementary pages)

to^

Flnnn iha l'*n, rnnil maal thnlJl\lgr> u rg \/trui r\Jil i lrqE[ il rE

criteria for adoption of the
General Power of
Cnrnnafanna anri if en hacvvt r ryv(vr tvv gr rv, rr gvr I lqg

it been adopted? Please
confirm minute reference.

if reiiance is stiii piaceci on
S.i 37, etc, when
considering the approval of
--^-t- ^-l l^.^^a:^-^ l^grailtb dilu uurrduorr5 r.u

local (and other) bodies,
are the relevant powers
aa^^ izJaraal anr{ {^rma ll,u\Jr rDrugl GLr at rL.r rul r il€lily

minuted?

Where detail is only set out
on an agenda paper,
please provide an example.

e!r. T[ra ltanr rnnil r{iA nnt man* hafh ari*nric fnrt I 19 vl,,ut tut, LlrL,t I rL,rL r I lI;gL Lr\,,U I ur tL(;r ra t\,,il

adoption of the General Power of
Competence in respect of 2A20-21: two-
fhirdc nf fha ('nr rnnil \^rara danlrrar{(r rrr v9 vr tr ru vvvt rvtr vYvi v vvvrgl vv

elected in May 2019 but our Clerk does
not hold a relevant qualification.

The reievani powers are formaily
minuted for every payment by the
Council, including Section 137 which

.^^f, ^-t.. ^.^^^ :.^ 6n^n 
^/.WaS USeO Only OnCe ifi'IUZU:41: See

minute ref 19i394.

Does the Council comply
with the requirements of
the Transparency Code
and Accounts and Audit
Regulations 2015 (see
AGAR front page),
reporting all required
documentation on its
website? Please advise
the www.Ij address of the
website, if not the
strai ghtforward Cou nci l's
name.

it. The Council seeks to comply with the
Transparency req uirements and
publishes everything it believes is
required - in almost every case by the
required date.

The Council commissioned a new
website to meei accessibility
requirements, which can be found here.
https :l/southhiX kseL- pc. q ov. u k/

5. We are now required to
check and certify on the
AGAR lA Report that the
Council has complied with

The notice published on the website and
noticeboard in 2A2A can still be seen on
the eouncil's new website here:
https :/,/south h i nksev-pc. GCIv. ui k/wp-

20a Harley Road, Oxford, OXz OHR
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South Hinksey Parish Council

Area Response (please provide detail
below or on supplementary pages)

legislative requ i rements
posting a Notice of Public
Rights to examine the
financiai records of the
Councii within the statutory
time limits: please confirm
compiiance anci provide a
copy of the published
notice. (Regulation 12 (3)
-? tt- - A --- -a- - --t A -l:rUI [IIE AUCUUIITS AIIU AUUIT

Regs 2015 refers).

eontent/u ploads/si tesl 321 2020/1 0/N otice-
of- p u bl ic-ri g hts-exempt-auth oriti es. pdf

6. Please conflrm that all
internal and external audit
reports are presented to
and agreed by members,
also with agreement on the
actions to be taken to
address any issues
identified. Again, please
provide detail of the
relevant meeting and
minute reference.

The Counci! accepted the internal audit
report for 2019-20 and discussed the
auditor's comments [minute ref. 19/303]
TL ^ t'\^...^^:t ^- -L:t: ^ )'.L^ -t.c ^-----^--a l..^-^
r ile uuuiluil uetutreu ltSeil exelilpt rturil
external audit for 2019-20 [minute ref
19i3061

Where neither annual
income or expenditure
exceed f25,000, does, or is
the Council opting to
exempt itself from the
" Limited Assurance review"
process?

lf so, the Council must
comply with the
requirements of the
Transparency Code
publishing all required
information on the website.

7. Not applicable: the Council's receipts for
2A2A-2i have exceedeci t25,000
although its payments have not

20a Harley Road, Oxford, OX2 OHR
8 A7419 991 623, rB clerk@southhinksey-pc.gov.uk



South Hinksey Parish Council

,{I gCI Response {piease provide detail
below or on supplementary Pages)

8. Has the Council uPdated I
reviewed its financial risk
assessment and formallY
approved its re-adoPtion
within the financial Year
(Governance and
Accountabllity Manual
refers)? Please Provlde an
electranie ccPy.

Although the Vice-Chair and I identified
an amendment to the Risk Assessrnent
at the Budget Preparation meeting on
27th November 2A2A, the amended Risk
Assessment was not tabled at anY
subsequent Council meeting - an
unfortunate oversight

I Please provide a brief
descripiion of the aPPi'oach
taken to the preParation
and approval of the Annual
Budget and Pi'ecept.

The Clerk put a paper tc the Council's
i.loveniber 202fr meeting i'egarding "rhe

pi'eparation of tfie 2A21-22 budget and
the Council agreed the
i'ecommendations it contained [minute
ref 1913591.

I met with the Vice-Chair and the Clerk
on 27ii' November.

Our recommendations and draft 2A21-22
budget were considered at the
December 2Q2A meeting and approved
without amendment, including the
precept for 2021-22 [minute ref 19/378].

Please provide detail of the
approved precept tor 2A21-
22, indicating whether any
Support Grant is receivable
in either year and the
amount, including
reference to the relevant
approving minutes. lf still
received, the Support
Grant should not be
regarded as part of the
precept in the AGAR
Section 2.

10. The Council approved a precePt of
t20,150 for 2A20-21, an increase of
i230 on the precept tar ZAZA-21 but no
change in the parish council element of
the Council Tax [minute ref 19/378].

No Support Grant is receivable in either
year.

ZAa Harley Road, Oxford, OXZ OHR
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South Hinksey Parish Council

Area Response (please provide detail
below or on supplementary pages)

11. Does the Council formally
consider and approve the
level of reserves (Generai
and Earmarked Funds) to
be carried forward to the
next financial year? (Such
consideration should be
minuted formally).

The 2021-22 budget, which can be
viewed on the website, clearly showed
provisions for an increase in the
earmarked Elections reserve and the
creatron of a new earmarked
lnfrastructure reserve lminute ref 191378]

12. \I/hen approving payments
for release, do those
members signing cheques,
etc., check the payment
detail to and sign-off i initial
individual invoices? Please
provide a full description
of the approval process
from receipt of invoice
through to release of
funds, on a separate
sheet -ffiis is particularly
relevant in the tight ot
Covid restrictions, so
please advise the
approach taken during
o'tockdown" periads.

The two members signing payments
examine and initial individual invoices
before signing the payments and, in the
case of cheques, initiaiiing the cheque
stubs

13. Are all individual payments
by direct debit, bankers'
standing order or internet (if
in use), similarly examined
and approved for payment
by members? Please
provide detail of the
controls in place over
such payments, where
different to those for
cheque payments, also
bearing in mind the

At its July 2020 meeting the Council
adopted the provisions in the NALC
Model Financial Regulations regarding
direct debit, banker's standing order and
internet banking.

The Council has not, however, yet
introduced internet banking.

New direct debits have been agreed by
the Council for commercial waste and
business rates but have not yet come

20a Harley Road, Oxford, OX2 OHR
@ A7419 991 623, € clerk@southhinksey-pc.gov.uk



South Hinksey Parish Council

Area Response (please provide detail
below or on supplementary pages)

" I oc kd own " restri ctions. into force.

The annual payment to the lnformation
Commissioner's Office continues to be
paid by a direct debit arrangement
entered into in 2A17-18 to take
advantage of a discount for payment by
direct debit.

An annr:a! standing crder was set up in
March 2A2A to cover five annual
Bayments to reimburse Oxfordshire
County Council for implernentation of the
Hinksey Hill 30mph speed limit.

14. Does the Council / a
nominated member review
the detail of bank
reconci I iations routi nely
throughout the year and
verifr7 detail to underlying
cashbooks and bank
statements (Practitioner's
Guide and model NALC
Financial Regulations
refer)?

Bank reconciliations were presented to
the Novemher 202A, December 2A2A
and February 2A21 Councii meetings,
but it was not possible to arrange for the
detail to be verified by an individual
counciiior ciue to Covid-19 restrictions

15. Does the Council operate a
oettv cash account or hold
any cash floats?

Not applicable

16. Has a recent physical
examination and
verification of the Council's
stock of assets been
undertaken with detail
agreed to the Asset
Register? lf so, when and
by whom and has the
reqister been updated

No such check took place as the Clerk
minimized travel due to ill health and
Covid-19 restrictions

20a Harley Road, Oxford, OX2 OHR
& 0741 I gg1 623,'B clerk@southhinksey-pc.gov.uk



South Hinksey Parish Council

Area Response (please provide detail
below or on supplementary pages)

accordingly, wher*
appropriate??

ta n^ 
-^-t^^ 

^:l^-t t LJu llleil ruer s LUr lSruel
formally whether these
assets should be included
^h +1^^ l^a, rnail'a inar rr^^AA\Jl i ri ig v\Jurruil D il loul6ll luE

schedule or be regarded as
"self-insured" (i.e. the
flnr rnnil rnrnr rlrl r rndanlrritovvut rvrr uYvvrv vl ruvl vYl l(v

any loss rather than claim
on the insurer)?

Itt^*L^-^ l^ *^r l^--^11., ^^.^^;J^-tvleiltugt5 uu ilut tuilildily uur rsruer

whether individual items should be
included on the insurance schedule

18. Are asset values based on
purchase cost net of VAT
(where known)?.Whor'e
detail of the purchase cost
is unknown, asset values
should be reported on the
AGAR at the same value
as in the previous year,
except where new assets
are acquired or disposed
of.

Members do not formally consider
whether individual items should be
inctuded on the insurance schedule

,l f1 LJ^^ +h^ F^' '^ail AA^^iz{ara.{
I i7" I tdlD U tE V\JUitUil (JL,I tOt\JEt g\J

preparation of a
photographic record of
nhrreincl cecafc nrarnari?yr ry urvur uoJvLs vvY r rvv i

Such a record would assist
the smccth progress of any
inc.r rrenca nleim nr nnlino

investi gation followi ng
either accidental or willful
damaoe to CouncilJ- -* '

property.

Vaa ^^,.1 ;+ h^^ 1^^^^ ^+^r+^r.l 1..',{ il ],r^aI EJ. dr tu H. rrclD uEgr I Dtclt tgu uut il. I t6lD

not been completed due to Coviod-19
restrictions

?.Aa Harley Road, Oxford, OXz OHR
B 0741 I 991623,'B clerk@southhinksey-pc.gov.uk



South Hinksey Parish Council

Area Response (please provide detail
below or on supplernentary pages)

20" Where total funds
exceecjing f 100,000 are
held, the Council is now
(w.e.f 142A18i legally
requirecl to deveiop and
adopt annually a formal
lnvestment Policy
/nr-^a- ^" lt ----^ l:--Ll^/Drrategy. il dppiluitute,
please provide an
electronic copy of the
-l^^,,*^^{ ^n.{ ,.lnTail af {l.raLI\JUUt I lEt tt cu t\J Ltgtoil L,,t U tE

approving minute.

Not applicable

Certified by Chairrnan : h^-1,. C-d*

Date: Tuesdav 30tn March 2021

Name in full: Michael Cochrane

20a Harley Roaci, Oxford, OXz OHR
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