
Annual Governance and Accountability Return 2020121 Parti

To be completed by Local Councils, lnternal Drainage Boards and other SmallerAuthorities*:
. where the higher of gross income or gross expenditure exceeded 925,000 but did not exceed

€6.5 million; or
. where the higher of gross incorne or gross expenditure was €25,000

or less but that:
' are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020121
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding f,25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6;
. The Annual lnternalAudit Report must be cornpleted by the authority's internal auditor.
. Sections 1 and 2 must be completed and approved by the authority
. Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve $ection 1, Annual Governance Statement, before approving Section 2,

Accounting $taternents, and both must be approved and published on the authority websitelwebpage
before 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding 125,000 or an authority with
neither income nor expenditure exceeding 825,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, rnust return to the external auditor by email or post (not both)
no later than 30 June 2021. Reminder letters wil[ incur a charge of E40 +VAI
. the Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2021
. an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Repoft 2A20121

Unless requested, do not send any additional documents to your extemal auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section't, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority websiteiwebpage:

Before 1 July 2021 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;
. Section 'l - Annual Governance Statemenf 2A2Ol21 , approved and signed, page 4
. Section 2 - Accounting Statements 2020/21, approved and signed, page 5

Not later than 30 September 2021 authorities must publish:

' Notice of conclusion of audit
. $ection 3 - External Auditor Report and Certificate
. $ections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

The Aonud Gouernance ard Accq.rntability Retum constitutes the annual retunr refe@ to !! thq Aqqouns and Audit Regulationi 2015.
.rt*fi* 6e.r*.:itt+#xirrrea*1s9s*errp-(s1ffi.i11 4€,.@:,r,,
*far.a complete tist of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accaunta.bihA Aet 2A14.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2AZU21
. The authority must comply with Prope r Practices in completing Sections 1 and 2 of this AGAR. Praper

Practices are found in the Practitioners'Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

. Make sure that the AGAR is complete (no highlighied boxes left empty), and is properly signed and dated. lf the
AGAR contains unapproved or unexplained amendments, it may be reiurned and additional costs will be incurred.

. The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2021.

. The Annual Governance Statement {Section 1) must be approved on the sarne day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references"

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

- Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

' Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts, lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box I on the accounting
statements (Section 2, page 5). An explanation must be provided of any dlfference between Box 7 and
Box B" More help on bank reconciliation is available in the Practitioners' Guide*.

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to suppori the full variance.

. lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

" Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2O21).

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

. The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audii Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

*Goyernance and Accauntability for Smaller Autharities in England - a Practitioners' Guide to Proper Practfces,
can be downloaded frcm www.nalc.gov.uk t.rr from www.ada.org.uk
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All sections Have all highlighted boxes have been completed?

Has all aciditiona! information requested. inciuding the dates set fsr the period
for the exercise of public rights, l.reen provided forthe external auditor?

lnternal Audit Report Heve aii highlighted boxes been ccn.rpleted by the iniefiai auditor and explanaticns provided?

Section 1 For any statement ts which the response is 'no', has an explanation been published?

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signalure of the Chairman of the approval meeting?

Has an explanaiion of significant variations from last year to this year been published?

Has ihe bank reconciliation as at 31 March 2021 been reconciied to Box 8?

Has an explanation of any difference between Box 7 and Box I been provided? rYcl.

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

nlL\



Annual lnternal Audit Repoft 2020121

SOUTH HINKSEY PARISH COUNCIL

https ://south h i nksey-pc. gov. u k/

During the financial year ended 31 March 2021 . this al:thority's internal auditor acting independently and cn the basis
of an assessment of nsk, carried out a selective assessment ol compliance with the relevant procedures and conti'ols
in operation and obtained appropriate evidence from the autho,'ity.

The internal auCit tor 2A2Ai21 has been carried out in accordance wiih this authority's needs and planned ccverage.
On the basis of the findings in the areas exanrined, the internai audit conclusions are summarised in this table. Set
out below are ihe chlectrues sf internal controi and alongside are the internel audit conclusions on whether, in all
significarit rest:ects, the control objectives were being achieved throughcut ihe financiai year to a standarc adequate
ic pneet the neeCs cf thts authcr ty

I 
C. fnis authority assessed the significant risks to achieving its objectives and reviewed the adequacy

of arrangemeilts to manags these

D. The precept or rates requirement resulted from an adequate budgetary process; progress againsi
the i.rudgel was rncnitored, ald reserrres were appropriate

Expected income was fully received. based on correct prices properly recorded and promplly
banked; and VAT was appropriately accounted fot-.

+. galaries to employees and allov,rances to members were paid in accordance with ihis authorily's
approvals. and PAYE and Nl requirements we!'e properly applied.

:."j- Assel and in,/estmenls reqiste''s were ccmp!ete anC accurate and prcperiy maintained

:. Perrodic bank account reconciliations were properly carried out during the year.

. -i Accounting statements prepareci during the year \!ere prepared on ihe correct accounting basis ireceipts
: and payments o!'income and expenditure). agreeC to the cash book, supported by an adequate audii

trail ircrr: underlyirrg reccrds and ,,vhere apprcpriale debtors and iredrtcrs were i;roperl'y i'eco.ijed.

.r lf ihe authorily ce:"1;fied itself as exempt lronr a lrmiied assura|]ce review in 2019:2t it mei the

exenrptton criteria and correctly declared iisell exenipt. t , ' :::'';' ' :''

L" lf the authority has an annual turnover not exceeding e25,000, it publishes information on a website/
webpage up to date at the time af the intemal audit in accordance with the Transparency code for
smailer authoritios.

i frn. fne authority, during the previous year {2019-20) correctly provided for the period for the exercise o[

I public rights as required by the Accounts and Audit Reguladons {evidenced by the notice published

on ffie uebsite andlar autharity approved minutes confirmlng the dates set)

I u. rne authority has complied with the pubiication requirements for 2019120 AGAR

i fsee AGA R Page 1 Guidance Notesj.

,/

4,. Appfop!-rate accoutrting records have been properly ke the financial vear.

l-1. Thrs authority cornpiiecl v;ith its iinancial reguiations, peynrenls were supponed bV irivoices. ail

expenditure was approved and VAT was approprialely accolrnted for.

F. Petty cash payrnents were properly supported by receipts, alt petty cash expenditure was approved
and VAT approprietely accounted for.

i-r (For local councils only)
TriJSl funds iincluding charitai:le) - The councii met ils responsibjlities as a tlustee

For any other risk areas icjentlfied by this authorily adequate controls existeC (list any otl'\er risk areas on separate sheets if needed).

Date(s) inter"nal audil undei'taken

28t0512A21

SrgnaLure of person who
r;arired sL,i {he inler'nai au,iil

Nan'le of person whr: carried cut the internal audil

( frris Stottfor Aufrting S otutbns Ltd

Dare 2810512021

"if the response is 'no' please staie the implications and aclion beirrg taken to address any weakness irr ccntroi identified
(add separate shects rf neeCed)
**Note: lf the r.esponse is 'nclt covered'piease stale when the rnost recent int-ornal audit work was cione in lhis area and when il is

next planneii, or-. if covei'age is not requircd, the annual interna! audit repoi't musi explain why not {add separate sheets if i:eedeoi-
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Section 1 - Annual Governance Statement 2O2Ol21

We acknoudedge as the members of:

So.:-tl H ihlK:;e7 ?ftA.rsrl C-r:u,tC-lL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Staternents for the year ended 31 March 2021. thal'.

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the

authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on.

os/ c'slzt

and reccrded as rninute reference.

Signed by the Chairman and Clerk of the meeting where

approval was given:

7\ /q

H rTP st //sc>e-rH t1 lNr-;:-E;/- Pt:' Gcv, ut<.

i. We have put in place arrangements for effective financial
rnanaqement durirrg the year. and firr the preparation of
the accountinq statements.

x
preparet! iis erccounli{tg sfatenie/tls in accorriante
with the Acr;orints and Audit Regttations.

I We maintained an adeqttate system of internal control
including measures designed 10 preveni arrd detect {raud
and corruption and reviewed its effectiveness. x

ntatle proper arrangenlenls and acceptetl responsihi!ity
for safeguarding the public ffioney and rescurces irt

its charge.

]1. We took all reasonable steps to assure ourselves
that there are ilo nratters of actual or potential

non-compliance with laws. regulations and Proper
Practices that could have a significant financral effect-

on the ability of this authority to conduct its
biisiness or manage its fiilances.

X

has only dtsne what it has the legal powerto rlo and has
carnplied with Prcper Pracirbes in dotng so.

,:: We provided proper opporturrity during tlre year for
the exercise of electors rights in accordance wilh the
requirements of the Accounls and Arrdit Regulations.

x
dl$ing the year gave ali persons inreresied lhe oppoftunity to
inspect and ask qresllc/ls about this aulhorily's aocol,,rls.

5. Vle carried out an assessment of the risks facing this
aulhority and took approprrate st€tps to nlanage those
risks. including the introduction of internal controls andior
external insurance cover where required-

x
cortsiderecl ard docLilnented the financia! at]ijl other risks it
faces and rtealt v'vith thenr properly.

':i. UJe n'lainlained throughout the year an adequate and
effective systent of internal audii of the accouniing
records and control systems.

x
arrangecl for a conpetent person. inclependent of he financial
controls an(l procedures. to give an objective view on whether
iiltemal cantrois neet tlle needs a{ tltis srnaller autlority.

I. We took appropriate action ott all malters raised
nr reports ftonr tnterna{ and external audil. X

responded to matters braught to its atlention by internal and
external audit.

i. We considered whether any litigaticn. liabilities or
commilments. events or transactlons. occurring either
during or after the year-end, have a financial impact on

this authority and. where appropriate, have included them
in the accoutrtinq statements.

X
r/rscloser-I everything il sltould have abaLtt rts busites-q activ{y
auring the year inclurting events taking place after the year
end if relevant.

t] (For locai councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities fcr the firnd(s)/assets, including
financral reporting and. if required, independent
examination or audit.

has met allof lis responslbilities where, as a body
corporate, f ls a so/e rnanaging trustee of a local
{rust or tntsts.

x

Annual Governance and Accountability Return 2020121 Parl3
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Section 2 -Accounting Statements?O2:0l?l for

Sct:Tti'l{ tNKf*-r,-7 ffl Qig,i 6-6-x_)i\c-r L-

i 7z 7 r'/ it,ti-3 Total balances and reserves at the beginning of the year
as recorded in the financial recards. Value must agree to
Box 7 of previous year"

i +, 35Cr tq,q20
Total amount of precept (ar for lDBs rates and levies)
received or receivable in the year. Exclude any grants
rcceived.

l. (+) Total other receipts

+) Lr5L''
Total income or receipts as recorded in the cashbook /ess
the precept or rates/levies received (line 2). lnclude any
grants received.

S, f33
Tolal expenditiire ar payments made to and an behalf
of all employees. lnclude gross salarles and wages,
employers Nl contributions, employers pension
conlributions, gratuities and severance payments.

-a / \ o+^*^^^+^+. (-, oLdil uu>L>

Total expenditure or payments of capital and interest
ntade during the year on the authority's borrowings (if any).

.. (-) All other payments
| 3r.3 / L:

Total expenditu{e or paymenls as recorded in the cash-
bookless slaffco.sls (line 4) and lctan interestlcapital

iQrr\t3 t1165
Total balances and resewes at the end of the year. Must
equal (1+2+3) - (4+5+6).

ll Total vaiue of cash and
short ternl investnrents \L, tt3 )lrr68

The sum of all current and deposit bank accounts, casfi
holdings and shorl tenn investments held as at 31 March -
To agree with bank reconciliation.

']. Total fixed assets plus
long term investments
and assets

.)\,l3x5 32/-7 S C
The value of all the propefty the authorily awns - it is made
up of all its fxed assefs and long term investmenfs as af
31 March.

10. Total borrowings
CI o The outstanding capital balance as at 31 March of all loans

from third parlies (including PWLB).

1i. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Counci!, as a body corporate, acls as sole trustee for
and is responsible for managing Trusl funds or assefs.

N.B. The frgures in the accounting statements above do
not include any Trust transactians.

I certify that for the year ended 31 March 2021 the Accounting
Statements in this Anriual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities -- a
Practitioners'Guide to Proper Practices and present fairly
the {inancial position of this authority.

Signed by Resp-onsib[6'Financial Officer before being
presentg

Date
a la+/zi

I confirm that these Accounting Statements were
a pp roved bv th is a utho r::;iJ:.):i-

as recorded in minute reference.

zt/ro
Signed by Chairman of the meeting where the Accounting
Statements were approved

t'-t
| '**zsv
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31 March
46an

3'1 March
2021 ^^^J 66 ^- A ri'wu^cJ urdrrn altu tcPUiL LU ut trtr

agtee LU uilueuyrng tifn{lutat /ecolcls.

i Balances brought
forward

,,1 (+) Precept or Rates and
Levies

ccsrnrE
'5,c'3i

-{, (-) Loan interesUcapital
repayments o C

$lc--'="ifi"iEP
t S / 3'7L\

I (=) Balances carried
fonvard

No

I



Section 3 - External Auditor Report and Certificate 2A20n1

ln respect of

1 Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO).
A limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
lntemational Standards on Auditing (UK & lreland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and2 of the Annual Governance
and Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on

behalf of the Comptroller and Auditor General. AGN 02 is available from the NAO website
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/.

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of intemal control. The authority prepares an Annual Governance and Accountability Retum in

accordance wilh Proper Pracfices which:
. summarises the accounting records for the year ended 31 March 2021; and
. confirms and provides assurance on those mafters that are relevant to our duties and responsibilities as external
auditors

2 External auditor report 2O2Al21

not affecting our opinion which we draw to the attention of the authority:

As noted by the council in Section 1 of the return, no risk assessment has been performed during the flnancial
year, we note that the lnternal Auditor has also raised this to the council as a breach of the Accounts and Audit
Regulations 2015. The council should look to rectify this at its earliest opportunity.

3 External auditor certificate 2A2Al21

We certify/-de-+et-ee4ift' that we have completed our review of Sections 1 and 2 of the Annual
Governance and Accountability Return, and discharged our responsibilities under the Local Audit and
Accountability Act 2A14, for the year ended 31 March 2021 .

External Auditor Signature

Annual Govemance and Accountability Return 2A20121 Parl3
Local Councils, lntemal Drainage Boards and other Smaller Authorities*

except ior tne matters reported below on the basis of our review of Sections 1 and 2 ofthe Annual Govemance and Accountability Retum, in our opinion the
information in Sections 1 and 2 of the Annual Governance and Accountability Retum is in accordance with the Proper Practices and no other matters have

come to our attention giving cause for concem that relevant legislation and regulatory requirements have not been met.

The Notice of Public Rights gives a start date of Monday 29 June 2021 . The Monday in question would have been
the 28th of June therefore the Notice has been inconectly completed and therefore does not satisflTthe requirement
of the Accounts and Audit Regulations 2015 Section 15. lf the period commenced on the Monday 28th then the
mandatory requirement of 30 working days was met. lf the period actually commenced on the 29th June then it did
not meet the mandatory requirement of 30 working days and therefore does would not satisfu the requirement of
the Accounts and Audit Regulations 2015 Section 14. These points should be considered when completing
Section 'l of the 2021-22retum.
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External Auditor Name

M rqoonr

2110912021
Date


